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EFFECT:  ACTION INFO WITH ATTACHMENT 
 [ ] [X] ONE-STOP [ ] 
 [ ] [X] SWAs [ ] 
 [ ] [X] STW [ ] 
 [ ] [X] WIBs [ ] 
 [ ] [X] YO! Site Directors  [ ] 
 [ ] [X] State Youth Coordinators [ ] 
 
SUBJECT: Workforce Investment System Events Scheduling in 2004 
 
1.  Purpose:  During 2003, participation in many events scheduled by the Regional Office, States and other 
grantees was adversely impacted by conflicts in scheduling.  On several occasions multiple major events with 
State-wide or Region-wide implications were scheduled for the same dates.  As a result, the thin resources 
available to all of us were spread even thinner as we tried to participate in multiple events on the same dates. 
 
2.  Actions Requested:  In order to preclude similar occurrences in calendar year 2004, we are requesting that 
you post your conferences and meetings on the Region I Events Calendar on the Regional Office web site.  In this 
way the Regional Office and other ETA grantees and partners will be able to consult the Regional Office Events 
Calendar when scheduling conferences and meetings. 
 
The events posted on the web site should be major events that are likely to have an impact on attendance at other 
workforce investment system events.  In order to post an event go to the Regional Office web site at 
www.doleta.gov/regions/reg01bos .  From the home page, click on Calendar of Events on the right side of the 
screen.  Then, from the top of the screen, select Post A New Event.  Complete the information on the form; a 
minimum of five items is required to complete an entry.  Those fields are: start date; end date; event name, 
location and contact. 
 
Once you have completed the form, it will be automatically submitted to the Regional Office Web Master, Eliseo 
Hernandez.  If Eliseo has any questions about your event, he will get in touch with the contact listed on the form. 
 
If you do not wish to post this information on the web site yourself, you can provide the information to the 
Regional Office through your WIA State Liaison or Federal Project Officer.   
 
3.  Inquiries:  If you have any questions concerning posting an item on the Regional Office Events Calendar, 
please contact Eliseo Hernandez at 617-788-0116 or  Hernandez.eliseo@dol.gov.  
 
With your cooperation, we will be able to avoid, or at least reduce, the scheduling conflicts which we all find so 
frustrating.  Thank you for you cooperation. 
 
 
Joseph F. Stoltz     
Regional Administrator     


